FFA Chapter Meeting Minutes Guide
Date/Location of meeting: ___________________________
Meeting start time (when first gavel strikes): _________________________
Members in attendance: ____________________	       Guests in Attendance: ____________________
Officer, Committee and Special Reports:
Secretary’s report:
Moved to approve by: ______________________________________________    	        Pass     /     Fail
Changes made: ___________________________________________________________________________
Treasurer’s report:
Total incomes: _____________ 	      Total expenses: ______________	     Ending Balance: _____________
Moved to approve by: ______________________________________________		        Pass     /     Fail
Committee Report: __________________________________	Made by: ___________________________
Main items reported on (summary). ________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
Motion made: ________________________________________________________________________________________
_____________________________________________________________________                Pass     /     Fail
Amendments (if any):  ________________________________________________________________________________________
_____________________________________________________________________               Pass     /     Fail

Committee Report: __________________________________	Made by: ___________________________
Main items reported on (summary). ________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
Motion made: ________________________________________________________________________________________
_____________________________________________________________________                Pass     /     Fail
Amendments (if any):  ________________________________________________________________________________________
_____________________________________________________________________               Pass     /     Fail
Committee Report: __________________________________	Made by: ___________________________
Main items reported on (summary). ________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
Motion made: ________________________________________________________________________________________
_____________________________________________________________________                Pass     /     Fail
Amendments (if any): ________________________________________________________________________________________
_____________________________________________________________________               Pass     /     Fail
Committee Report: __________________________________	Made by: ___________________________
Main items reported on (summary). ________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
Motion made: ________________________________________________________________________________________
_____________________________________________________________________                Pass     /     Fail
Amendments (if any): ________________________________________________________________________________________
_____________________________________________________________________               Pass     /     Fail
Announcements/Pertinent Information pertaining to Officer, Committee or Special Reports: ________________________________________________________________________________________
________________________________________________________________________________________
Old Business:
Business Item 1: _________________________________________
Motion Made: 						By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________                Pass     /     Fail
Amendments (if any): 					By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________               Pass     /     Fail
Final Result/Action taken ________________________________________________________________________________________
________________________________________________________________________________________

Business Item 2: ____________________________________________
Motion Made: 						By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________                Pass     /     Fail
Amendments (if any): 					By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________               Pass     /     Fail
Final Result/Action taken: ________________________________________________________________________________________
________________________________________________________________________________________

Business Item 3: ____________________________________________
Motion Made: 						By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________                Pass     /     Fail

Amendments (if any): 					By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________               Pass     /     Fail
Final Result/Action taken: ________________________________________________________________________________________
________________________________________________________________________________________
Business Item 4: ____________________________________________
Motion Made: 						By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________                Pass     /     Fail
Amendments (if any): 					By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________               Pass     /     Fail
Final Result/Action taken: ________________________________________________________________________________________
________________________________________________________________________________________
Business Item 5: ____________________________________________
Motion Made: 						By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________                Pass     /     Fail
Amendments (if any): 					By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________               Pass     /     Fail
Final Result/Action taken: ________________________________________________________________________________________
________________________________________________________________________________________


Business Item 6: ____________________________________________
Motion Made: 						By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________                Pass     /     Fail
Amendments (if any): 					By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________               Pass     /     Fail
Final Result/Action taken ________________________________________________________________________________________
________________________________________________________________________________________
Business Item 7: ____________________________________________
Motion Made: 						By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________                Pass     /     Fail
Amendments (if any): 					By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________               Pass     /     Fail
Final Result/Action taken: ________________________________________________________________________________________
________________________________________________________________________________________
Announcements/Pertinent Information pertaining to Old Business: ________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________


New Business:
Business Item 1: ____________________________________________
Motion Made: 						By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________                Pass     /     Fail
Amendments (if any): 					By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________               Pass     /     Fail
Final Result/Action taken: ________________________________________________________________________________________
________________________________________________________________________________________
Business Item 2: ____________________________________________
Motion Made: 						By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________                Pass     /     Fail
Amendments (if any): 					By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________               Pass     /     Fail
Final Result/Action taken: ________________________________________________________________________________________
________________________________________________________________________________________
Business Item 3: _________________________________________
Motion Made: 						By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________                Pass     /     Fail
Amendments (if any): 					By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________               Pass     /     Fail
Final Result/Action taken: ________________________________________________________________________________________
________________________________________________________________________________________
Business Item 4: _________________________________________
Motion Made: 						By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________                Pass     /     Fail
Amendments (if any): 					By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________               Pass     /     Fail
Final Result/Action taken: ________________________________________________________________________________________
________________________________________________________________________________________
Business Item 5: _________________________________________
Motion Made: 						By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________                Pass     /     Fail
Amendments (if any): 					By whom: _________________________________ ________________________________________________________________________________________
_____________________________________________________________________               Pass     /     Fail
Final Result/Action taken: ________________________________________________________________________________________ ________________________________________________________________________________________
Business Item 6: _________________________________________
Motion Made: 						By whom: _________________________________ ________________________________________________________________________________________
_____________________________________________________________________                Pass     /     Fail
Amendments (if any): 					By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________               Pass     /     Fail
Final Result/Action taken: ________________________________________________________________________________________
________________________________________________________________________________________
Business Item 7: _________________________________________
Motion Made: 						By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________                Pass     /     Fail
Amendments (if any): 					By whom: _________________________________
________________________________________________________________________________________
_____________________________________________________________________               Pass     /     Fail
Final Result/Action taken: ________________________________________________________________________________________
________________________________________________________________________________________
Announcements/Pertinent Information related to New Business: ________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
Other Announcements or Information:
________________________________________________________________________________________
________________________________________________________________________________________
[bookmark: _GoBack]________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
